COMMAND LETTERHEAD (WHEN APPLICABLE)

      1560











      Code











      Date

THIRD ENDORSEMENT on (Rank, Full Name)’s MECEP application of     

                  (date) 
From:  Commanding General, (command title/address)

To:    Commanding General, Marine Corps Recruiting Command

       (ON/E), 3280 Russell Road, Quantico, VA 22134-5103  

Subj:  APPLICATION FOR CONSIDERATION FOR THE FISCAL YEAR 20XX 

       MARINE CORPS ENLISTED COMMISSIONING EDUCATION PROGRAM 

1.  Forwarded, recommended with (appropriate recommendation).
2.  (Rank Last Name) possesses the leadership and initiative necessary to take on and successfully complete the increased responsibility and challenge of becoming a Marine Officer. 
3.  Point of contact for this matter is (Rank Full Name), defense system network (DSN) or commercial telephone numbers, and electronic mail address (EMAIL).
                                SIGNATURE OF GENERAL OFFICER
      1560











      Code











      Date

SECOND ENDORSEMENT on (Rank, Full Name)’s MECEP application of     

                  (date)
From:  Commanding Officer, (command title/address)

To:    Commanding General, Marine Corps Recruiting Command

       (ON/E)

Via:   Commanding General, (command title/address)

Subj:  APPLICATION FOR CONSIDERATION FOR THE FISCAL YEAR 20XX 

       MARINE CORPS ENLISTED COMMISSIONING EDUCATION PROGRAM 
1.  Forwarded, recommended with (appropriate recommendation).

2.  I rank (Rank Last Name) as my number one candidate with the most potential to succeed as an officer. 
3.  Point of contact for this matter is (Rank Full Name), defense system network (DSN) or commercial telephone numbers, and electronic mail address (EMAIL). 
                                
SIGNATURE OF COMMANDING OFFICER
      1560











      Code











      Date

FIRST ENDORSEMENT on (Rank, Full Name)’s MECEP application of     

                  (date)

From:  Commanding Officer, (Unit)

To:    Commanding General, Marine Corps Recruiting Command

       (ON/E)

Via:   (1) Commanding Officer, Endorsing Chain of Command

       (2) Commanding General, Endorsing Chain of Command

Subj:  APPLICATION FOR CONSIDERATION FOR THE FISCAL YEAR 20XX 

       MARINE CORPS ENLISTED COMMISSIONING EDUCATION PROGRAM 
1.  The information contained in the basic application and enclosures (1) through (XX) have been verified with records on file in this command and is correct.  The applicant meets the basic eligibility requirements for MECEP.  
2.  The height and weight of the applicant is (inches) and (pounds) (list body fat% if over ht/wt).  Applicant (is/is not) medically and dentally qualified.  The applicant last took the physical fitness test (PFT) (date) and the combat fitness test (CFT) (date) and obtained the following scores:

    PFT

    Pull ups/Flex Arm Hang      20 (100)

    Crunches                   100 (100)

    Run                      18:00 (100)

    Total score                300 (1st Class)

    CFT Total score            300 (1st Class)

3.  Provide a statement of recommendation that includes justification using one of the categories below.

    a.  Recommended with enthusiasm.

    b.  Recommended with confidence.

    c.  Recommended with reservation.

    d.  Not recommended.

Subj:  APPLICATION FOR CONSIDERATION FOR THE FISCAL YEAR 20XX 

       MARINE CORPS ENLISTED COMMISSIONING EDUCATION PROGRAM 
4.  The applicant has served in this command ______months and has ______months remaining on current enlistment or extension.

5.  (Rank Last Name) has met all requirements for security clearance eligibility per SECNAVINST 5510.30A and current MARADMIN. 
6.  I have screened the applicant for body markings and he/she does/does not have body markings.  (If yes) I have viewed the applicant’s body markings (specify the body markings). Photographs and a written description of the body markings are provided as an enclosure, and they (are/are not) within the Marine Corps standards per the Marine Corps Uniform Regulations and MARADMIN 029/10.  
7.  The applicant requires a (age, drug, traffic offense, other non-traffic offense, misconduct offense, major offense) waiver.  (Refer to MCO 1100.73C Short Title MPPM Enl Proc for waiver types).  (Insert an additional statement if a waiver is being recommended with justification)
8.  Point of contact for this matter is (Rank Full Name), defense system network (DSN) or commercial telephone numbers, and electronic mail address (EMAIL).
                                
SIGNATURE OF COMMANDING OFFICER
      1560











      Code











      Date

From:  Rank, Full Name, Last4SSN/PMOS, USMC(R) 

To:    Commanding General, Marine Corps Recruiting Command

       (ON/E), 3280 Russell Road, Quantico, VA 22134-5103

Via:   Chain of Command (to include GO level endorsement)

Subj:  APPLICATION FOR THE FISCAL YEAR 20XX MARINE CORPS 

       ENLISTED COMMISSIONING EDUCATION PROGRAM 
Ref:   (a) MCO 1560.15L

       (b) (List applicable MARADMIN announcing the board)

Encl:  (1) Interview Board Report

       (2) Handwritten Essay

       (3) Service Agreement

       (4) Statement of Understanding Regarding Dental

           Requirements Prior to Attending Officer Candidates

           School
       (5) Reports of Medical Examination/Medical History with 

           all supporting documents
       (6) Certified copy of NAVMC 118 (3)

       (7) Certified copy of NAVMC 118 (11)(with applicable 

           statements per MARADMIN)
       (8) Unit Punishment Book (If applicable)

       (9) Certified copy of Certificate of Birth/Evidence of

            U.S. Citizenship

       (10) Certified MCTFS Screens: BIR, BTR, ROS, TEDU, AWDS, 
            and TEST
       (11) Certified copies of official SAT or ACT score       

       (12) Education Officer's academic evaluation sheet

       (13) Certified copies of official college transcripts 
       (14) Commanding Officer's financial worksheet
       (15) Statement of Eligibility letter 
       (16) Security Clearance Verification letter
       (17) ON/E Info Application with Privacy Act (include 

            Addendum to application for Handwritten statement if 

            applicable) 

       (18) Tattoo Screening Form
       (19) Tattoo Statement of Understanding

       (20) Color photos (tattoos/4-angle PT gear/Promotion type)
       (21) Letters of Recommendation

       (22) DD Form 368 (if AR Marine)

       (23) MECEP Application Checklist

       (24) Additional Enclosures
Subj:  APPLICATION FOR THE FISCAL YEAR 20XX (FYXX) MARINE CORPS 

       ENLISTED COMMISSIONING EDUCATION PROGRAM (MECEP)

1.  Per the references, I am eligible for and request 

consideration for the Marine Corps Enlisted Commissioning Education Program.  Enclosures (1) through (xx) are provided as required. 
2.  I require a waiver for the following: list all waivers required (i.e. age/drug/traffic offense/other non-traffic offense/misconduct offense/major misconduct offense).  Refer to MCO 1100.73C Short Title MPPM Enl Proc for waiver types). 
3.  A digital photo has/has not been sent to MMSB within the past 12 months.
4.  Point of contact for this matter is (Rank Full Name), defense system network (DSN) or commercial telephone numbers, and electronic mail address (EMAIL).  Applicant's email, work, cell, or home telephone numbers.
SIGNATURE OF APPLICANT
INTERVIEW BOARD REPORT
(To be completed by 3 commissioned officers within the chain of command on each applicant for the Marine Corps Enlisted Commissioning Education Program.)
1.  Command convening board:  _____________________________
                                   (List full address)

                              _____________________________

                              _____________________________

2.  Name of applicant:  ___________________________________
                         (Last)         (First)     (M.I.)

                        ___________________________________

                         (Rank)         (FULL SSN/MOS)   
3.  Date of rank:  ________________________

4.  The applicant named above appeared before the interview board on (date) and the following comments constitute the members opinion of a majority.

    a.  MANNER, APPEARANCE, BEARING.  (Comment appropriately on the applicant’s military presence, personal appearance, and bearing.  Is it above, below, or at the standard generally expected of a Marine officer?)

    b.  VOICE, LANGUAGE, EXPRESSION, ALERTNESS, ABILITY TO COMMUNICATE.  (Comment appropriately on the applicant’s ability to project clear, concise and intelligent expression.  Does the applicant readily understand the meaning of questions?)

    c.  PROFESSIONAL KNOWLEDGE.  (Comment on the applicant’s military proficiency, general knowledge of the Marine Corps, social, and civic awareness.)
    d.  SELF-CONFIDENCE, PERSONALITY, MOTIVATION.  (Comment on the applicant’s degree of self-confidence, exhibited personality, motivation for MECEP and commission.) 

    e.  ACADEMIC POTENTIAL, NROTC COMPATIBILITY.  (Comment on the applicant’s projected ability to return to school at the college level and meet academic requirements.  Also comment on the applicant’s ability to adjust to and become involved in the NROTC Program and college environment).

    f.  OTHER QUALIFICATIONS.  Identify qualifications not Previously reported, that would be of particular value as a commissioned officer.

5.  RECOMMENDATION:  (Rank, Full Name) is recommended with (enthusiasm) (confidence) (reservation) or (not recommended) for selection for the Marine Corps Enlisted Commissioning Education Program (MECEP) to complete a bachelor’s degree, attend a 10-week Officer Candidates School course in order to obtain a commission as a second lieutenant in the U.S. Marine Corps.  (Make a summary evaluation of the applicant’s qualifications and potential for completion of MECEP requirements and anticipated commissioned service.

6.  MEMBERS OF THE INTERVIEW BOARD (must be commissioned officers):

Member:  (Print Full name, rank, component/signature)

Member:  (Print Full name, rank, component/signature)

Member:  (Print Full name, rank, component/signature)
                       SENIOR MEMBER SIGNATURE 

GUIDE FOR HANDWRITTEN STATEMENT

1.  Write in the first person, print or cursive, a 100 word minimum narrative style essay, using black ink.  Originality in the manner of presentation is encouraged.  The topics listed below will be covered:


a.  Date and place of birth. 


b.  Parents and family.


    (1) Birthplace of parents and their occupation.

         (2) Brothers, sisters, wife, children, if any.


c.  Resume of schooling.


d.  Resume of military experience.


e.  Resume of civilian employment, if any.


f.  Place you have lived.


g.  Hobbies, athletics, clubs, and interests.


h.  Home of record/legal residence.


i.  Choice of study and colleges with reasons for choices. 


j.  Type of duty desired when commissioned.


k.  Explain why you want to be a Marine Corps officer.

2.  The applicant must add the following as the last line in the statement:  “I certify that I have personally prepared this handwritten statement without any outside assistance.”

FYXX MARINE CORPS ENLISTED COMMISSIONING EDUCATION PROGRAM (MECEP) SERVICE AGREEMENT

(Initial each question, if not applicable use N/A)

_____ 1.  I will accept a commission as a second lieutenant in the United States Marine Corps upon successful completion of all the requirements of MECEP.  

_____ 2.  I acknowledge that I have disclosed all body markings, drug, and/or moral violations and enclosed the handwritten explanations to each if applicable.  

_____ 3.  I acknowledge that I will have no more than two opportunities to complete Officer Candidates School (OCS).  If I am found not physically qualified after first attempt, I will be conditionally retained.  A request to attend OCS for a second attempt must be endorsed by my chain of command.  

_____ 4.  I acknowledge that prior to my selection to MECEP, it is my responsibility to seek admission to a Naval Reserve Officers Training Corps (NROTC) participating school, to include cross-town affiliates and consortiums.  I understand I must provide a letter of acceptance to report no later than 2 semesters following the completion of OCS, to CG, MCRC (ON-E).  I understand that requests for extensions past 2 semesters must include NROTC school’s approval and a request routed through my chain of command to MCRC for approval. 
_____ 5.  I acknowledge that during my assignment to MECEP, my service record book (SRB) will be turned in to, and carried on the rolls of the nearest Marine Corps activity in the vicinity of the NROTC institution to which ordered.  

_____ 6.  I acknowledge that I will fund my own education costs to include tuition, books, and other miscellaneous expenses through use of my Montgomery G. I. Bill/Post 9-11 G.I. Bill, student loans, or grants.  I understand the Marine Corps Tuition Assistance Program cannot be used.  I acknowledge that I should contact the Marine for Life Program for information on military education benefits.  

_____ 7.  I acknowledge that promotion opportunities remain uninterrupted and are non-competitive while participation in MECEP.  I acknowledge that any non-competitive promotion received while in MECEP, will be rescinded if disenrolled from MECEP.  I also acknowledge I will be required to serve all incurred contractual obligations in the United States Marine Corps.  

FYXX MECEP SERVICE AGREEMENT CONTINUED

_____ 8.  I acknowledge that I will receive full pay and allowance, excluding proficiency pay, while participating in MECEP.  I also acknowledge while at OCS, I am entitled to my pay and allowances commensurate with the enlisted grade shown on my original orders, but not less than a Sergeant.

_____ 9.  I agree to reenlist or extend as necessary to have at least 72 months of obligated service in the regular Marine Corps no later than 30 days after OCS graduation and prior to detaching from my parent command.  I acknowledge I must maintain a 4 year obligated service commitment during my participation in MECEP.  I further acknowledge I cannot execute permanent change of station orders from my parent command until my enlistment or extension is approved.  
_____ 10.  If an AR Marine, I understand that my augmentation request must be approved prior to application.  If selected, I will be non-competitively transferred to the Regular Marine Corps.   

_____ 11.  I have read and acknowledge MCO 7220.24N concerning the selective reenlistment bonus (SRB) and have the SRB statement entry on a page 11 of my service record book.

_____ 12.  I acknowledge that dual enrollment is not authorized and that I must complete my bachelor degree requirements in 4 years or less and maintain a 2.50 grade point average.

_____ 13.  I acknowledge that I will maintain a full time academic schedule that meets the college or university’s full time student status. 

_____ 14.  I acknowledge that I will not be authorized permanent change of station moves to transfer to another NROTC participating school from which originally enrolled.  Approved moves will be personally funded by me.

_____ 15.  I acknowledge that while a MECEP student, I will be assigned to a NROTC unit and will participate in NROTC unit activities and events and must meet all requirements established in MCO 1560.15L, (applicable MARADMIN announcing the current board), and the Commander, Naval Service Command 1533.2, Regulations for Officer Development for the NROTC.

_____ 16.  I acknowledge that I must attend and successfully complete the 10 week commissioning program at OCS, Quantico, 
FYXX MECEP SERVICE AGREEMENT CONTINUED
Virginia.  I must have a minimum Physical Fitness Test (PFT) score of 225 to participate at OCS.  I must have attained, a first class PFT score of 225 on the most recently administered  
PFT, and a first class score on the most recently administered
Combat Fitness Test (CFT).  I must ensure both are resident in the Marine Corps Total Force System (MCTFS) 3270 upon reporting to OCS.  I must maintain a first class PFT and CFT score during my participation in MECEP.

_____ 17.  I acknowledge that upon reporting to OCS for the 10 week training program, I will be required to participate in training for a minimum period of 4 weeks, unless sooner disenrolled for cause, before any voluntary request for disenrollment will be considered.

_____ 18.  I acknowledge that orthodontic appliances are not authorized to be worn while at OCS and that all dental defects must be corrected prior to reporting to OCS.

_____ 19.  I acknowledge that I must comply with Marine Corps physical fitness and body composition standards as established by MCO P6100.12 w/ch 1, while a MECEP student.

_____ 20.  I acknowledge that I must meet all requirements for security clearance eligibility as outlined in current MARADMIN and have a security clearance statement entry on a page 11 of my service record book.  I acknowledge that if the National Agency Check with Local Agency Check (NACLC) develops information that disqualifies me prior to selection, I will be subject to discharge from the Marine Corps. I further acknowledge that once selected, if I am denied a security clearance or my clearance is revoked, I will be involuntarily disenrolled from MECEP.

_____ 21.  I acknowledge that I _____am/_____am not a dual citizen.  If a dual citizen I acknowledge that I have submitted all required documentation as outline in current MARADMIN and have the dual citizenship statement entry on a page 11 of my service record book.

_____ 22.  I agree not to resign my commission in the U.S. Marine Corps prior to the fourth anniversary of the date of receipt of original commission.

_____ 23.  I agree to do the following subsequent to being

Commissioned:

a.  Satisfactorily complete The Basic School
FYXX MECEP SERVICE AGREEMENT CONTINUED
b.  Satisfactorily complete an MOS producing school
_____ 24.  I further understand that failure to complete or abide by any of the provisions of this service agreement may result in my disenrollment of MECEP and I will be reverted back to the enlisted rank that I held upon entry into the MECEP.

__________________________   ___________________________________ 

APPLICANT'S SIGNATURE        WITNESSING OFFICER'S SIGNATURE 

____________                 ____________

DATE   


         DATE

STATEMENT OF UNDERSTANDING REGARDING DENTAL REQUIREMENTS PRIOR TO ATTENDING OFFICER CANDIDATES SCHOOL
    "I have been advised by my Commanding Officer that it is my personal responsibility to ensure that all dental defects are corrected and orthodontic appliances are removed prior to reporting to training.  Failure to obtain a dental examination from a qualified dentist and correction of any deficiencies to include caries (cavities), partial plates, caps, root canals, and extractions may be grounds for my disenrollment prior to the commencement of training at Officer Candidates School, Quantico,

Virginia”.

__________________________   ___________________________________ 

APPLICANT'S SIGNATURE        WITNESSING OFFICER'S SIGNATURE 

____________                 ____________

DATE   


         DATE

(The cursory dental check received at a Military Entrance Processing Station does not constitute a proper dental examination per the medical provisions of an Officer Candidates Program.)

EDUCATION OFFICER’S ACADEMIC EVALUATION SHEET

1.  Rank, Full Name, L4SSN/PMOS of MECEP applicant

2.  Date of birth:   
3.  SAT Date: _________ SAT Score:________ Math: ________                       
                                Critical Reading:________ 
    ACT Date: _________ ACT Composite score:________
    AFQT Date: ________ AFQT score: ________
4.  High School Graduate:  YES/NO

5.  GED Equivalency:  YES/NO 
6.  Names and Addresses of College transcripts requested from:
8.  College Academic History Verification:  (provide credit hours 
    completed)
	
	FRESH
	SOPH
	JR
	SR

	MATH
	
	
	
	

	SCIENCE (BIOLOGY, CHEMISTRY/PHYSICS, ETC.)
	
	
	
	

	ENGLISH
	
	
	
	

	HISTORY
	
	
	
	

	SOCIAL SCIENCE
(PSYCHOLOGY, SOCIOLOGY, ETC)
	
	
	
	

	COMPUTER SCIENCE
	
	
	
	

	FOREIGN LANGUAGE
	
	
	
	

	FINE ARTS
	
	
	
	









SIGNATURE OF EDUCATION OFFICER
REQUEST FOR COLLEGE TRANSCRIPTS
Registrar,

______________

______________

Dear Sir or Ma’am:

I am seeking an opportunity to participate in the Marine Corps Enlisted Commissioning Education Program and must obtain official copies of transcripts from all educational institutions attended.

At your earliest convenience, please forward one copy of my official transcript to my command’s education officer at the following address:

____________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________
Pertinent Information:

Name:  _________________________________________________________
SSN:   _________________________________________________________
Dates Attended:  _______________________________________________
Major: _________________________________________________________
A pre-addressed envelope is provided for this purpose.  The transcripts must contain evidence of my eligibility for readmission to your institution.  If a cost is involved, please bill me at the address given below.
____________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________
                                   ___________________________

                                   SIGNATURE OF APPLICANT
      1560











      Code











      Date

From:  Rank Full Name, Career Retention Specialist, UNIT 

To:    Commanding General, Marine Corps Recruiting Command

Subj:  STATEMENT OF ELIGIBILITY IN CASE OF (RANK FULL NAME) 
       XXX XX L4SSN/PMOS USMC(R)

Ref:  (a) Current MARADMIN

1.  I have reviewed (Rank Last Name)’s case file and determined that he/she meets all reenlistment prerequisites.  

2.  There are no draw case codes assigned to his/her personal record, he/she has a current first class PFT and CFT for this calendar year and meets the Marine Corps height & weight standards.  (Rank Last Name) is not pending PCS/PCA orders as of (current date).

3.  Point of contact for this matter is (Rank Full Name), defense system network (DSN) or commercial telephone numbers, and electronic mail address (EMAIL).
                         SIGNATURE OF CAREER RETENTION SPECIALIST
                                                             1560
                                                             Code
                                                             Date

From:  Security Officer, Unit

To:    Commanding General, Marine Corps Recruiting Command

Subj:  SECURITY CLEARANCE VERIFICATION LETTER

1.  The following information has been extracted from official record:

    a.  Name:  Marine Full Name XXX-XX-1234

    b.  Clearance:  Investigation – PRSC 20060406 OPM 

                                    NACLC 20070707 OPM

                                    ENAC 20040315 OPM   

            Eligibility – SECRET 20060316 DoNCAF

            U.S. Access - Secret

2.  Point of contact for this matter is (Rank Full Name), defense system network (DSN) or commercial telephone numbers, and electronic mail address (EMAIL).
                               SECURITY OFFICER SIGNATURE
Marine Corps Enlisted Commissioning Education Program (MECEP)

Application Checklist

(Updated August 2012)

References:  (a) MCO 1560.15L 

              (b) FY13 MARADMIN 

Applicant Rank/Name/L4SSN:  _________________________________________________
General Qualifications


___ Active Duty Regular Marine Corps (MCO 1560.15L par 4a)

___ Citizen of the United States (MCO 1560.15L par 4k)

___ Must be a Sergeant or above time of application 
         (MARADMIN par 17c)
___ Must be capable of obtaining a satisfactory national 
    agency check and be eligible to receive a SECRET 
    clearance (MARADMIN par 16a-g)


___ Has not failed to complete any previous military 
         officer programs (MCO 1560.15L par 4m and MARADMIN par 
         17h)

___ On most recently administered, must have obtained a 
         minimum physical fitness test (PFT) score of 225 and a 
         first class combat fitness test score 
         (MARADMIN par 17i)


___ Must have achieved one of the following aptitude test 
         scores from same test (MARADMIN par 18):



___ SAT – 1000 combined Math and Critical Reading Only 
          ___ ACT – 22 composite
          ___ AFQT – 74 combined  

     ___ Must be at least 21 years of age and less than 30 years 

         of age on date of appointment to commissioned grade 

         waiverable to 35.  (MARADMIN par 17d)


___ Applicants with current or previous dual citizenships 
         Must provide the following: 
1. Foreign born birth certificate translated into 
English 

          2.  Renouncement statement per MARADMIN on page 11 
          3.  Proof of foreign passport destruction or surrender 


    (MARADMIN par 16h-i)


___ Applicants must be found financially qualified for 
         assignment while attending school.  (MARADMIN par 8h-i)

___ Commanding Officers are required to complete the 
    Financial worksheet on the applicant.  (MARADMIN par 
    21e)

Academics


___ Copy of official college transcripts submitted with 
         application.  Transcripts must be official, bearing the 
         school seal and the original signature of an authorized 
         official. (MCO 1560.15L par 6i)

     ___ 12 actual college credit hour requirement 
· 3 credits of Math or Science

· 3 credits of English

· 6 credits of any other college class 

          (MARADMIN par 17a)

Tattoos, Brandings, Piercings


___ Commanders must screen all body markings.  
         (MARADMIN par 15) 


___ Applicants with body markings, which include tattoos, 
         brandings, body piercing, and body mutilation, must 
         include as enclosures in their application close up 
         photo(s) of each body marking addressing the content 
         (what the body marking is and what it means), location, 

         size, number of body markings and date body marking was 
         made.  In addition, submit full length photo(s) of 
         applicant in physical training (PT) gear (green shorts, 
         green t-shirt) from each angle (both sides-front-back).  
         Males do not submit photos that cannot be seen in PT 
         shorts, Females do not submit photos that cannot be 
         seen in full PT gear.  A written description detailing 

         criteria cited by this paragraph of body markings and a 

         drawing of the tattoo is required.  (MARADMIN par 15)
Service Requirements


___ Marines must have a minimum of 3 years of active 
         service at time of application.  (MARADMIN 
         par 17b)  
___ Marines must agree to reenlist or extend as necessary 

    to have at least 72 months of obligated service in the 

    regular Marine Corps no later than 30 days after OCS 

    graduation and prior to detaching from their parent 
    command.  Marines are required to maintain a 4 year 

    obligated service commitment during the entirety of 

    their enrollment in MECEP.  Marines cannot execute PCS 

    orders from their parent command until enlistment or  

    extension is approved.  (MARADMIN par 8e)

Precommissioning Training Agreement (MCO 1560.15L par 4l)

___ Must have a National Agency Check and Letter from 
         Security Manager


___ Must have a credit check or higher level security 
         Investigation prior to commissioning.

Marine’s Application

___ General Officer and Commanding Officer Endorsements


___ Application cover letter with waivers requested (if 
         applicable)

     ___ Interview board report

     ___ Handwritten Essay (minimum 100 words print or cursive).  

___ Service agreement

___ Statement of Understanding Dental requirements prior to 
    Attending Officer Candidates School

     ___ DD form 2808 Report of Medical Examination and DD 
         Form 2807-1 Report of Medical History to include all 
         Supporting medical documents

     ___ Certified Copies of the following SRB pages:


    ___ Chronological Record (NAVMC 118 (3)or MCTFS)


    ___ Administrative Remarks (NAVMC 118 (11)):
              ___ SRB Statement

              ___ Security Clearance Statement

              ___ Fraternization Statement              
              ___ Dual Citizenship Statement (if applicable)

         ___ Pg 12 (NAVMC 118 (12))

         ___ Unit Punishment Book (NAVMC (10132)) if applicable

     ___ Certified Copy of Birth Certificate or US 

         Naturalization Certificate (if applicable)
    ___1.  Foreign born birth certificate translated into 
           English 

         ___2.  Renouncement statement per MARADMIN on page 11 

         ___3.  Proof of foreign passport destruction or 
                surrender 

The following certified computer generated screens from MCTFS:

    ___ Basic Individual Record (BIR)


    ___ Basic Training Record (BTR)


    ___ Record of Service (ROS)


    ___ Education Record (EDU)

         ___ MCTFS Awards (AWDS)

         ___ MCTFS Test page (TEST)

    ___ Official college transcripts (send with application)
    ___ Education officer’s academic evaluation sheet
    ___ Evidence of Official SAT or ACT Score, if applicable (do 
        not send via SAT/ACT, send with application)

    ___ CO Financial Worksheet (to include tutition amount)
    ___ ON/E Info Application with Privacy Act in full caps 

        All “yes” answers, must have attached handwritten 
        Statement with a detailed explanation of events. (Who, 
        what, when, where, why, how many times) 
        ***LOCATED IN SRB OR PREVIOUSLY WAIVED UPON ENLISTMENT 
        IS NOT AN ACCEPTABLE ANSWER***

        Also include all court documentation to support any yes 
        Answers for Q7-10. Ensure it includes actual charge(s), 
        sentence, and final outcome.  If cannot be provided have 
        court provide letter stating that.
    ___ Tattoo screening form
    ___ Tattoo Statement of Understanding
    ___ Photograph of tattoos to include statement (when, where, 
        size, meaning).  No photos of tattoos in private areas.
    ___ PT gear photographs, all four angles (if tattoos)
    ___ Promotion type photograph (if not submitted to MMSB)

    ___ Letter of Recommendations (if any)
    ___ DD Form 368 (if AR applicant)

    ___ Statement of Eligibility Letter

    ___ Security Clearance Verification Letter
    ___ Additional enclosures as applicable
Commanding Officer’s Certification

Qualified:  _____Yes _____No (please check one)

Rank/Full Name/DSN/Commercial Phone/Email: ___________________________________________________
FOR OFFICIAL USE ONLY

