[image: image1.wmf][image: image2.wmf]








                        IN REPLY REFER TO:


1533
                                                                 
Date
SECOND ENDORSEMENT on MIDN 4/C LNAME’s 1533 request of Date
From:  Commanding Officer, Naval Reserve Officers Training Corps 

       (NROTC) Unit, Name of School             

To:    Commanding General, Marine Corps Recruiting Command (ON/E) 

Subj:  NOMINATION FOR NROTC (TYPE OF SCHOLARSHIP APPLYING FOR); CASE OF MIDN 
       4/C FIRSTNAME MI LASTNAME XXX XX 1234

1.  Provide a recommendation statement using one of the following Categories and delete the others:


a.  Forwarded, recommended with enthusiasm.


b.  Forwarded, recommended with confidence.
2.  I rank this applicant XX out of XX.  Provide a summary evaluation of the nominee’s qualifications and potential for commissioned service.  Address nominee’s status against program standards.  Leave out the superlatives and hyperbole.   

                                  
C. O. NAME 
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                        IN REPLY REFER TO:












1533

                                                                  Date
FIRST ENDORSEMENT on MIDN 4/C LNAME’s 1533 request of Date
From:  Marine Officer Instructor, Naval Reserve Officers Training 

       Corps (NROTC) Unit, Name of School             

To:    Commanding General, Marine Corps Recruiting Command (ON/E)
Via:   Commanding officer, Naval Reserve Officers Training Corps (NROTC) 
       Unit, Name of School
Subj:  NOMINATION FOR NROTC (TYPE OF SCHOLARSHIP APPLYING FOR); CASE OF MIDN 
       4/C FIRSTNAME MI LASTNAME XXX XX 1234
1.  Provide a recommendation statement using one of the following categories:


a.  Forwarded, recommended with enthusiasm.

b.  Forwarded, recommended with confidence.
2.  Provide a subjective assessment of the relative performance of the nominee against peers.  Indicate potential for program completion and future commissioned service.  Address “Yes” answers on Information Sheet and any waiver requested (i.e., tattoos, drugs, moral, etc.).  For those nominees who require a body fat percentage, certify the percentage in accordance with MCO 6110.3.  Address the applicants individual achievements, accomplishments, and ranking within the program.  Additionally, specifically address any areas (i.e., no Aptitude GPA) that make an otherwise qualified applicant’s less competitive.  Leave out the superlatives and hyperbole.   

                                   
M. O. INSTRUCTOR 

                                                       1533

                                                       Date

From:  MIDN 4/C First MI Last XXX XX 1234 
To:    Commanding General, Marine Corps Recruiting Command (ON/E)
Via:
 (1) Marine Officer Instructor, Naval Reserve Officers Training 

           Corps (NROTC) Unit, Name of School 
       (2) Commanding Officer, Naval Reserve Officers Training Corps (NROTC)  
           Unit, Name of School
Subj:  REQUEST FOR NOMINATION FOR NROTC (TYPE OF SCHOLARSHIP APPLYING FOR)
Ref:   (a) CNSTCINST 1533.2 (ROD) 
Encl:  (1) Student Letter

       (2) Official College Transcripts

       (3) OCS Statement of Understanding

       (4) MCRC Regular Officer (ON/E) Application and program
           Information Sheet
       (5) Tattoo Screening Form

       (6) Tattoo Statement of Understanding

       (7) Tattoo Color Photos (if applicable)
       (8) Color Photo Page
       (#) Any Necessary Waiver Documentation to include Handwritten 

           Explanation of who/what/when/where/why

       (#) Additional documentation required if a 2 Year National civilian
1.  Per the reference, the enclosures are submitted.  I request application for enrollment in the Marine Corps Naval Science Courses, commencing with the (fall/spring/summer) Semester, Academic Year YYYY.  I desire to be considered as a candidate for a commission in the United States Marine Corps.

2.  In this paragraph, if you require a waiver based on “Yes” answers to your information sheet (i.e. legal, tattoo, drug), you must request the waiver and provide justification.  See your MOI/AMOI for further guidance.  If no waivers are required, omit this paragraph.

                                   
F. M. LNAME 
STUDENT LETTER
(Do not number paragraphs of letter)

1.  Format.  Courier New, 12 pitch, single space, using 1” margins.  Do not use bullet format.  Essay and bio should be no longer than 3 pages total combined.
2.  In the first paragraph, choose from one of the following three essay topics below.  

a.  Core Values.  The Marine Corps’ core values are Honor, Courage, and Commitment.  Discuss a situation where you demonstrated one or more of these qualities and why that value is important to you.


b.  Greatest Influence.  Explain your greatest influence in applying for the Naval Reserve Officer Training Corps Program.

c.  Greatest Accomplishment.  What do you believe has been your greatest accomplishment to date.

3.  In this paragraph, explain “Why you want to be a Marine Corps Officer.”
4.  In this paragraph of the enclosure, provide your biographical essay.  Address your date and place of birth; parents and family; birthplace of parents and parents occupation; brothers, sisters, wife, children, if any; schooling; military experience; civilian employment; places you have lived; hobbies, athletics, clubs, and interests; choice of study with reason for choice; and type of duty desired when commissioned.  
5.  At the closing of the essay and bio, include the following statement and then sign:  “I certify that I have personally prepared this statement without outside assistance.”

STUDENT SIGNATURE
UNIT LETTER HEAD


*Use for ALL Scholarship Nominations


*Update subject lines in ALL endorsements to reflect program applying for (Change of Option/NSTC Controlled/2 Year National)
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