PARENT COMMAND LETTERHEAD 

From:  Commanding Officer, (command title/address)

To:    Commanding General, Marine Corps Recruiting Command

       (ON/E), 3280 Russell Road, Quantico, VA 22134-5103  

Subj:  ENLISTED TO OFFICER SELECT POINT OF CONTACT SHEET 
1.  Rank and full name of selected Marine
· Current MCC code 

· Work phone number

· Work email address 
2.  Selected Marine’s Personal Information

· Cell phone number
· Personal email address 
3.  Provide the following for the General Officer Level 

· Rank and full name of General Officer or equivalent
· Adjutant Rank and full name
· Adjutant work phone number

· Adjutant email address

4.  Provide the following for each level in chain of command  

· Rank and full name 
· work phone number

· work email address

5.  Tentative NROTC School/Crosstown attending and Start Semester (For MECEP selects only) 

· 1st choice

· 2nd choice

· 3rd choice
*all information above is required.  
FOR OFFICIAL USE ONLY

