(WHEN REQUESTING OFFICIAL TRANSCRIPTS DO NOT INCLUDE THIS REQUEST 
IN PACKAGE JUST THE TRANSCRIPTS)

REQUEST FOR COLLEGE TRANSCRIPTS

Registrar,
______________
______________

Dear Sir or Ma’am:

I am seeking an opportunity to participate in the Enlisted Commissioning Program and must obtain an official copy of my transcripts from my educational institutions where I was conferred.

At your earliest convenience, please forward one copy of my official transcript to me at the following address:
__________________________________________________________________________________________________________________________________

Pertinent Information:
Name:  _________________________________________________________
SSN:   _________________________________________________________
Dates Attended:  _______________________________________________
Major: _________________________________________________________

A pre-addressed envelope is provided for this purpose.  The transcripts must contain evidence of my eligibility for readmission to your institution.  If a cost is involved, please bill me at the address given below.
____________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________



                                   ___________________________
                                   SIGNATURE OF APPLICANT
                             
                                                             
                                                             
                                                             1040
                                                             Code
                                                             Date

From:  Security Officer, Unit Name
To:    Commanding General, Marine Corps Recruiting Command

Subj:  SECURITY CLEARANCE VERIFICATION LETTER

1.  The following information has been extracted from official record:

    a.  Name:  Marine Full Name/EDIPI/PMOS

    b.  Clearance:  Investigation – PRSC (YYYYMMDD) OPM 
                                    NACLC (YYYYMMDD) OPM
                                    ENAC (YYYYMMDD) OPM 
				
            Eligibility – SECRET (YYYYMMDD) DoNCAF

            U.S. Access - Secret

2.  Add sentence here if eligibility has expired and new investigation has been opened and provide date investigation was opened and accepted.  (Note: Secret is good for 10 years and Top Secret is good for 5 years)  

3.  Point of contact for this matter is (Rank Full Name), defense system network (DSN) or commercial telephone numbers, and electronic mail address (EMAIL).

										 

                               SECURITY OFFICER SIGNATURE
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