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FOUO - PRIVACY SENSITIVE WHEN FILLED IN
AUTHORITY:  10 U.S.C. 5013, Secretary of the Navy; 10 U.S.C. 5041, Headquarters, Marine Corps; 10 U.S.C. 1074f, Medical Tracking System for Members Deployed Overseas; 32 CFR 64.4, Management and Mobilization; DoD Dir 1215.13, Reserve Component Member Participation Policy; DoD Instruction 3001.02, Personnel Accountability in Conjunction with Natural and Manmade Disasters; CJCSM 3150.13B, Joint Reporting Structure Personnel Manual; DoD Instruction 6490.03, Deployment Health; MCMEDS: SECNAVINST 1770.3D, Management and Disposition of Incapacitation Benefits for Members of the Navy and Marine Corps Reserve Components (Renamed Line of Duty(LOD)); and MCO 7220.50, Marine Corps Policy for paying Reserve Marines; and E.O. 9397 (SSN), as amended. 
PRINCIPAL PURPOSE    To assemble in one system information to provide government agencies with: (1) Necessary information on the commercial travel and transportation payment and expense control system which provides travelers charge cards and the agency an account number for official travel and related travel expenses on a worldwide basis; (2) attendant operational and control support; and (3) management information reports for expense control purposes.  The information collected on this form will be filed within a Privacy Act Systems of Records collection governed by Privacy Act System of Records Notice M01040-3, which can be downloaded at http://dpclo.defense.gov/Privacy/SORNsIndex/DODComponentArticleView/tabid/7489/Article/6774/m01040-3.aspx. 
In accordance with the Privacy Act of 1974 (Public Law 93-579), this notice informs you of the purpose for collection of information on this form.  Please read it before completing the form.
RETENTION AND SAFEGUARDS:  Login to systems and network requires use of the DoD Common Access Card (CAC). Public Key Infrastructure (PKI) network login may be required to allow for documents to be digitally signed and encrypted and/or the receiving of encrypted mail. Official users without issuance of a CAC must use the Total Force Administration System Marine On-Line (TFAS MOL) web portal to access the system. The TFAS MOL account holders are authenticated and provided access after registering for an account and use a user name and strong password login verification. Access to server rooms is strictly controlled by the hosting facility personnel. At a minimum, cipher locks, access rosters, sign-in sign-out procedures, escort and supervision of all maintenance personnel and physical security checks are provided on a routine basis. Physical security of buildings after normal working hours, are provided by independent security guards or military police.
ROUTINE USES:  To various officials outside the Department of Defense specifically identified as a Routine Use in Privacy Act System of Records Notice M01040-3 for the stated specific purpose in addition to those set out in the blanket routine uses established by the Department of Defense Privacy Office and posted at 
http://dpclo.defense.gov/Privacy/SORNsIndex/BlanketRoutineUses.aspx.
DISCLOSURE:  Providing information on this form is voluntary. However, failure to furnish personally identifiable information may negate the application.
PRIVACY ACT STATEMENT
COMMANDING OFFICER'S FINANCIAL WORKSHEET (1326)
Background.  This worksheet is used in conjunction with the Commanding Officer's Screening / Interview checklist in order to determine assignability to special duty assignment or independent duty.  Disclosure of information is voluntary.  Possible adverse affects of nondisclosure could result in a decision being made to assign the subject to a special duty or independent duty without consideration of information, which, if known, might have had a bearing on that decision.
 
Action.  A copy of the completed Financial Worksheet, Commanding Officer's Screening / Interview Guide, and medical / dental records will accompany the Marine along with his / her travel orders during the Marine's transfer to the Special Duty Assignment School.  Sixty days prior to transfer, the Commanding Officer will re-certify that the Marine is still qualified for assignment to Special Duty.  The Marine's command will contact the CMC (MMEA-25) vial Naval Message when there is a change in the Marine's status.  Upon request, certain criteria may be waived by the CMC (MMEA).
10. Marital Status
1. Rank
2. Name (Last, First, Middle)
3. EDIPI
4. MOS
5. MCC
6. RUC
7. Unit Name
8. Career Planner Name
9. Career Planner Phone
11. Number of Children/Dependents (excluding spouse)
12. Monthly Income (Do Not Include BAH.  BAH payments are considered to adequately cover housing expenses for geographical location.)
COMMANDING OFFICER'S FINANCIAL WORKSHEET (1326)
Income Type	
Initial Screening
Re-Certification
a. Basic Pay
b. BAS (Monthly) COMRATS
c. SDA Pay    (RCTR = $300, DI = $150, MCIC = $75, MSG = $75, CP = $75)
d. Other Income (Type of income:                                                            )
e. TOTAL Income (Sum of 12.a through 12.d)
13. Monthly Mandatory Deductions (Taken from the most current Leave and Earnings Statement)
Deduction Type
Initial Screening
Re-Certification
a. Federal Income Tax (FITW)
b. Social Security
c. Medicare
d. State Income Tax (SITW)
e. Service Members Group Life Insurance (SGLI)
f. Spouse SGLI
g. TSGLI
h. Dental Family
i. Charitable Donation(s) (sum of all if more than one)
j. Allotment(s) (sum of all if more than one)
k. Advance Pay (Enter Balance Here:                                 )
l. Child Support and/or Alimony (If Applicable)
m. BAS deduction (if applicable)
o. Total Mandatory Monthly Deductions  (Sum of 13a through 13n)
14. Monthly Recurring Bills and Obligated Debts  (Do NOT include creditors already listed in mandatory deductions that are paid through an allotment or rent/mortgage/utilities)
Initial Screening
Re-Certification
Name of Creditor
Monthly Payment
Balance Due
Monthly Payment
Balance Due
a. Car Number 1
b. Car Number 2
c. Car Insurance
d. Personal Life Insurance
e. Credit Card 1
f. Credit Card 2
g. Credit Card 3
h. Credit Card 4
i. Credit Card 5
j. Loan 1
k. Loan 2
l. Loan 3
m. Loan 4
n. Other (Explain:                                                                             )
o. Total Monthly Recurring Bills and Obligated Debts (Sum of 14.a through 14.n)
15. Net Available Funds
1. Rank
2. Name (Last, First, Middle)
3. EDIPI
Information

                        Information
Initial Screening
Re-Certification
a. Total Monthly Income (Block 12.e)
b. Total Mandatory Deductions (Block 13.o)
c. Total Monthly Credit Payments (Block 14.o)	
d. NET AVAILABLE FUNDS                                   
 (15.a - 15.b - 15.c)
Minimum $550.00 for Drill Instructor Duty
Minimum $800.00 for Recruiting Duty
Minimum $500.00 for Marine Security Guard
Initial Screening
Re-Certification
a. Savings Account(s) (Current Balance)
b. Checking Account(s) (Current Balance)
c. Investment(s) (Current Balance)
d. TOTAL CURRENTLY AVAILABLE (Sum 17.a through 17.c)
e. Spouses Monthly Income
f. Spouses Occupation
g. Do you own a home or a mobile home?
     - If yes to 16.g, provide the purchase date
     - If yes to 16.g, provide the monthly payment
     - If yes to 16.g, provide the mortgage balance
16. Additional Information (The items listed under ADDITIONAL INFORMATION are intended to provide amplification of your financial status.)
f. Provide amplifying comments for all "Yes" responses in the space provided below:
a. Based upon my assessment, I find this Marine                                                  meet the financial criteria for assignment to a special duty.  If the Marine does not meet the criteria, amplifying remarks are below: 
a. Commanding Officer's Re-Certification:  To be completed within the 45-60 day window preceding the SDA school report date.  This Marines qualifications for assignment to special duty                                               changed since my initial interview and screening of his/her records.  
17. Questionnaire
Read and answer the questions below	
Initial Screening
Re-Certification
a. Have you ever filed, or are you in the process of going through any type of bankruptcy proceedings (Chapter 7, 11, 13) and/or debt consolidation and/or financial liquidation?  
b. Have you ever been denied credit for any reason?
c. Have you ever been denied housing as a result of a poor credit rating?
d. Have you ever had anything repossessed?
e. Are there any other financial issues that are not covered in this worksheet?
18. Marine Initial Screening  (I certify that the financial information provided is true to the best of my knowledge.)
1. Rank
2. Name (Last, First, Middle)
3. EDIPI
19. Commanding Officer and Sergeant Major Initial Screening Certification 
c. Date Completed
b. Marine's Signature
a. Marine's Printed Name and Rank
g. Date Completed
f. Battalion/Squadron Commander Signature
e. Battalion/Squadron Commander Printed Name
d. Date Completed
c. Battalion/Squadron SgtMaj Signature
b. Battalion/Squadron SgtMaj Printed Name
g. Date Completed
f. Battalion/Squadron Commander Signature
e. Battalion/Squadron Commander Printed Name
d. Date Completed
c. Battalion/Squadron SgtMaj Signature
b. Battalion/Squadron SgtMaj Printed Name
21. Commanding Officer and Sergeant Major Re-Certification (60 days  preceding the SDA school report date)
c. Date Completed
b. Marine's Signature
a. Marine's Printed Name and Rank
20. Marine Re-Certification (60 days preceding the SDA school report date)
 (I certify that the financial information provided is true to the best of my knowledge.)
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